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Well-Being and Activity Assistant Job Description
	Job Title:
	Well-being and Activity Assistant      

	Reports To:
	Wellbeing Coordinator /General Manager



	Job Summary:
	The Activity Assistant role supports the planning and implementation of activities provision, designed to enhance all aspects of well-being. Required to work with the Well-being & Activity Coordinator to create positive environment that promotes active and independent living, engagement, and overall wellness.
	



	Role Responsibilities:

	· Assist in planning and organising a variety of activities that cater to the preferences and abilities of resident’s, ensuring a balanced and engaging activities provision.
· Set up activity areas, ensuring all necessary materials and equipment are available and in good condition.
· Lead or co-lead activities, providing encouragement and support to participants.
· Encourage and motivate residents to participate in activities.
· Build positive relationships with residents to understand their interests and preferences.
· Provide one-on-one support to residents who need additional assistance during activities ensuring their safety and well-being.
· Follow all health & safety protocols and procedures, including proper use of equipment and risk assessments.
· Maintain accurate records in care plans of resident participation.
· Support in capturing resident feedback 
· Support the staff well-being One Family initiative.
· Report any changes in resident behaviour, health, or wellbeing to the Activity Coordinator or appropriate team.
· Assist in evaluating the effectiveness of activities and suggest improvements.
· Participate in team meeting, virtual webinars and training sessions.
· Support other team members as needed to ensure a whole team approach to resident engagement.
· Assist in organising and facilitating community events and outings.
· Assist in promoting activities and events to residents and their families.
· Work with volunteers and external partners to enhance activity offerings.
· Provide cover for the Wellbeing and Activity Coordinator in their absence 
· Maintain a safe living and working environment contributing to the positive and professional image of the home.
· Support as directed with the completion of risk assessment documentation for external activities and events.
· Ensure resident confidentiality is maintained and the GDPR policy is adhered to at all times  
· Support residents in the dining room with the safe removal of walking aids and frames


This is not intended as an exhaustive description of duties and responsibilities and may be amended following consultation with the jobholder.



	Person Specification:

	Experience 
	Essential/Desirable 
	Assessment 

	Previously worked with older people in a residential, nursing Dementia setting
	D
	Application form/CV/Interview

	Experience organising activities and events
	D
	Application form/CV/Interview



	Knowledge/Skills & Abilities
	
	

	Effective communication skills, verbal and written
	E
	Application form/CV/Interview

	Demonstrate understanding of the role interaction plays in the general wellbeing of people
	E
	Application form/CV/Interview

	A positive attitude to older people and a commitment to provide stimulating, quality activities and social events.
	E
	Application form/CV/Interview

	

	Values – I am fully committed to being: 
· Caring
· Supportive
· Honest
· Respectful
· Accountable




	Agreement:

	
Employee Signature:

	
	
Date:
	

	
Manager Signature: 

	
	Date: 
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